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84 High Street

Laurencekirk AB30 1BJ

email: office@venuelaurencekirk.org.uk

_______________________________________________________________________________________

CONDITIONS OF LET
1. The named Responsible Person (not under 21 years of age) shall be present and in charge during the whole period of time the public are in the hall. Before vacating the premises, he or she will be responsible for ensuring that all members of the public have vacated the hall, and that all heating, lighting and appliances have been switched off.   A checklist can be found on the wall by the main entrance.  He or she will also be responsible for the general behaviour of the public throughout the duration of the hire.
2. All parties using the Hall do so at their own risk. The Hall Committee will not be responsible for any loss, damage or injury sustained by hirers.

3. In order to comply with the Food Safety (General Food Hygiene) Regulations 1995, any catering must be restricted to serving only and no food preparation is currently allowed.  The Hall Committee accepts no responsibility for food served at/brought to/consumed in the hall.
4. In the case of fire, the person in charge will be responsible for checking the hall building, and ensuring that all persons have evacuated the hall, unless his or her life would be put in danger by doing so. Please ensure all fire doors are kept clear at all times.  A floor plan detailing position of fire alarm points, fire exits and fire extinguishers is available on request.  


5. Time of entry and departure to be agreed in writing at time of booking to the LYCV Secretary.  Any additional time will incur additional costs, although 15 minutes setting-up time and 15 minutes tidying-up time is allowed free of charge.
6. All user groups are expected to do their own housekeeping, leaving the hall in a clean and tidy state for the next user.       

      Please remember, if leaving the hall after 11pm, to keep noise to a minimum to avoid
      creating a nuisance to local residents. 
7. The individual or group using the hall will be held responsible for any damage to the hall, its furnishings, fittings, accessories or the surrounds.

      Any damage must be reported immediately (Damages Book is located in the
      Committee Room) and made good at the expense of the individual or user group.        

8. The sale or consumption of alcohol on the premises must be agreed in advance in order to comply with licensing requirements.

9. The Hall Committee has adopted a No Smoking policy throughout the hall buildings.

10. If activities of the Hirer involve the supervision of children or other  vulnerable persons, it is the responsibility of the Hirer to ensure that all requirements of the Disclosure Scotland Protecting Vulnerable Groups Scheme are complied with.  
11. The Hall Committee has adopted and follows policies on Equal Opportunities, Health & Safety, and the Protection of Vulnerable Groups.  These are available on request.

12.   The maximum number of people allowed in the Venue is as follows: 


Main Hall & Gallery
Committee Room

Close Seating                                     108                                                     
Dancing                                                76                                                                                                               
Tables & Chairs                                    54                                                     12

PLEASE COMPLETE AND SIGN THE PORTION BELOW AND RETURN, ALONG WITH YOUR BOOKING FORM, TO:  office@venuelaurencekirk.org.uk
(…………………………………………………………………………………………………
I have read and accept all the Conditions of Let and I, .....................................
will be the responsible person during the let/s on ……………………………......
Signature  ……………………………………..

Print name and address: …………………………………………………………….

                                        ....................................................................................

                                        ....................................................................................
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